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Overview 

This document outlines the process of determining if a Central Registry Notice was 

previously issued and how to resend a notice within the Ohio SACWIS system. 

 

Security Requirements 

The following Ohio SACWIS security user group is needed for this functionality: 

Print Center Administrator – This will permit the user to resend the Central Registry 
Notice to the Print Center. 

 

Navigating to the Print Center 

 
From the Ohio SACWIS Home page:  

1. Click on the Administration tab. 

2. Click the Maintenance tab. 

3. Click the Print Center link on the side navigation menu.  

 

 

The Print Center Notice Search Criteria screen displays.  
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Viewing and Resending a Notice 

 

1. Enter the appropriate search criteria into the fields as needed OR select Central 

Registry Notice from the Notice Type dropdown menu. 

2. Click the Search button. 

 

 

The Central Registry Notices that have been sent from the Print Center will display 
within the Print Center Notice Search Results grid. While you are not able to view the 
actual notice the worker does have the ability to resend a notice that may have been 
lost.  

 

3. Click, Resend Link on the appropriate Notice ID. 
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A Pop-Up box displays verifying if the user wants to proceed.   

4. Click the Ok button.  

 

Note: If the user does not want to send the notice to the Print Center, click the Cancel 
button. 

If Ok is clicked, a notification will display verifying your data has been Saved.  
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The Notice that was resent, will now display a status of Resend Notice Requested.  

 

Note: If a Notice has more than one Notice ID, this means this Notice has been sent to 
the print center multiple times. See an example below of an Associated Notice 
Number ID.  

 

Note: The Notice ID is the unique ID for each notice. 

 

If you have additional questions pertaining to this Deployment Communication, please 
contact the Customer Care Center.  

 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fodjfs2.my.site.com%2FCustomerCareCenter&data=05%7C02%7CLisa.Oliver2%40jfs.ohio.gov%7C989cf850d37046f616fb08dc62ce48c2%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C638493885340155072%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=m7Jj%2FJgZoByjWSmS1yVsBvkU74K5cBrLFP0FC1bFFvo%3D&reserved=0

